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Welcome to the RPAS School Age Child Care Program (SACC).   

We appreciate the important trust that you have placed in us.   

 

The RPAS believes that our kids deserve the opportunity to discover 

who they are and what they can achieve in a safe and structured 

environment.   

 

The school age child care staff and I are looking forward to a safe 

and successful school year.   

 

Please take the time to review the parent packet so you have a better 

understanding of our policies and procedures. 

 

Sincerely, 

 

Bob Kilmurray 

RPAS Director 

 

 

 

 

 

 

 

 

 

 



Program Philosophy 

 

The RPAS is a not-for-profit organization.  Our mission is to foster a 

safe and structured environment while providing educational and 

recreational programs that promote social, physical, and emotional 

development for our children. 

 

Program Hours 

 

The After-School Program begins at the dismissal of the school day 

and ends at 6:30 P.M.  If you are unable to pick your child up by 6:30 

P.M. alternate arrangements must be made and communicated to the 

site coordinator. 

Roosevelt 201-440-0808 

Lincoln 201-994-1830 

Grant 201-641-0441 

RPAS Director 201-870-1202 

 

Late Pick Up Fees 

Up to 15 minutes - $10.00 

Up to 30 minutes - $20.00 

Up to 45 minutes - $30.00 

Up to 60 minutes - $40.00 

 

The Before School Program begins at 7:30A.M.and runs until 

8:30A.M.  Children will then be dismissed to their class. 

 

 

 

 

 



Off Site Procedures 

 

The After School Program will take trips to local parks from time to 

time. A note will be left on the door for you to pick up your child at 

the park near the school. 

 

Early Dismissals 

 

The RPAS Program follows the Ridgefield Park School Districts 

school calendar.  The RPAS will be open on half days. 

Pick Up Procedures 

 

All children must be signed out by their parent/guardian to ensure 

the safety of the children.  If anyone other than the 

parent/guardian needs to pick up your child please inform the RPAS 

director.   

 

Policy on the Release of Children 

Each child may be released only to the child’s parent(s) or person(s) 

authorized by the parent(s) to take the child from the center and to 

assume responsibility for the child in an emergency if the parent(s) 

cannot be reached.  

 

If a non-custodial parent has been denied access, or granted limited 

access, to a child by the court order, the center shall secure 

documentation to that effect, maintain a copy on file, and comply 

with the terms of the court order.  

 

If the parent(s) or person(s) authorized by the parent(s) fails to pick 

up a child at the time of center’s daily closing, the center shall 

ensure that: 

 

1. The child is supervised at all times; and 



2. Staff member attempt to contact the parent(s) or person(s) 

authorized by the parent(s); and  

3. An hour or more after closing time, and provided that other 

arrangements for releasing the child to his/her parent(s) or 

person(s) authorized by the parent(s), have failed and the 

staff member(s) cannot continue to supervise the child at the 

center, the staff member shall call the 24-hour State Central 

Registry Hotline 1-877-NJ-ABUSE (1-877-652-2873) to seek 

assistance in caring for the child until the parent(s) or 

person(s) authorized by the child’s parent(s) is able to pick-up 

the child. 

 

If the parent(s) or person(s) authorized by the parent(s) appears to 

be physically and/or emotionally impaired to the extent that, in the 

judgement of the director and/or staff member, the child would be 

placed at risk of harm if released to such an individual, the center 

shall ensure that: 

 

1. The child may not be released to such an impaired individual; 

and 

2. Staff members attempt to contact the child’s other parent or 

an alternative person(s) authorized by the parent(s); and 

3. If the center is unable to make alternative arrangements, a 

staff member shall call the 24-hour State Central Registry 

Hotline 1-877-NJ-ABUSE (1-877-652-2873) to seek assistance in 

caring for the child. 

 

For school-age child care programs, no child should be released 

from the program unsupervised except upon written instruction 

from the child’s parent(s) 

 

 

 

 

 



Children’s Personal Items 

 

Children should not bring toys or electronic games.  There will be a 

full schedule of educational and recreational activities during the 

program.  The RPAS is not responsible for children’s toys or 

electronic devices in the event they are lost or damaged.   

 

 

Lunch/Snack Policy 

 

Please send your child with a snack.  Due to an increased number of 

children with nut allergies, we ask that you do not send your child 

with snacks that contain any form of nuts. 

 

Registration 

 

Each child must be registered prior to the child starting the 

program.  Please make sure the registration form is filled out 

completely.  It is essential that we have all of the necessary 

information, including two local emergency phone numbers.  Parents 

will need to notify the director of any changes to their address or 

phone number. 

 

 

 

 

 

 

 



Monthly Tuition 

2019-2020 

 
Before School 
$80.00 per month 
 
After School 
5 Days/Week  
$240; Second Child Discount $210 
 
4 Days/Week 
$230; Second Child Discount $205 
 
3 Days/Week 
$215; Second Child Discount $195 
 
After School & Before School 
5 Days/Week  
$285; Second Child Discount $245 
 
4 Days/Week 
$275; Second Child Discount $235 
 
3 Days/Week 
$260; Second Child Discount $235 
 
*A one time $20 registration fee is due up on registration. 

 
Payment Policy 

 

• Tuition is charged on a monthly basis and is due on the first of 

every month. 

• Checks should be made payable to RPAS.  All payments are to 

be made by check, money order, or cash.  Please include child’s 

name and school with payment.   

• A charge of $35 will be levied for any returned check.  After 

two returned checks, payments must be made by certified check, 

money order, or cash.   

• A late charge of $25 will be assessed for payments not 

received by the 15th day of the month.  In the event tuition is 



not received by the 15th day of the month, services may be 

suspended until payment is made.   

• Child care services may be terminated for: 

o Failure to make payments on time 

o Continuous pick up after program closing time 

 

 

 

Program Schedule 

 

The RPAS believes that each child will benefit from a diverse 

program.  The after-School program will balance homework and 

physical activity to stimulate both the mind and body in a safe 

atmosphere.  We believe that physical activity and socialization are a 

vital part of the development of our children.  This program is 

designed to allow our children to learn and grow as individuals. 

 

3:00 – 4:00 Homework 

4:00 – 5:00 Activities - Games, crafts, sports, computers, Free play. 

5:30 – 6:00 Clean up for dismissal 

 

Homework Policy 

 

Each afternoon we designate one hour for homework, which includes 

assistance from our staff.  If more time is needed for your child to 

complete their homework that time will be provided.   

 
Discipline Policy 

 
It is the policy of the RPAS to utilize positive discipline with 

children.  Clear and consistent guidelines are present to the 

children to that they are aware of their responsibilities and can be 

accountable for their behavior.   

 

Examples of unacceptable behavior include: 



• Physical aggression 

• Use of foul language 

• Disrespect to staff or other children 

• Leaving the program area without permission 

 

Should there be an in fraction of the rules, the following steps 

would take place. 

 

1. Verbal warning – We ask the child to cease behavior and 

explain why this behavior is inappropriate 

2. Second Verbal Warning – Child is redirected to another 

activity to permit a cool-off period. 

3. Written Note – Child writes a note to parent/guardian 

explaining behavior.  This allows the child a chance to 

separate from the problem and review the situation from 

beginning to end.  The child will give the note to the 

parent/guardian in the presence of the staff. 

4. Early Dismissal – Parents are called and asked to immediately 

pick up the child.  This happens in rare cases when a child’s 

actions are detracting from the safety of the group. 

5. Conference – In a child’s behavior reaches stop four, the 

parent and child must meet with the director in order to 

return to the program.  Should the behavior continue, the 

child may be suspended for a period of time or asked to leave 

the program permanently. 

 
Expulsion policy 

 

There are certain circumstances that may force us to 

have to expel a child from our program on a short term 

or permanent basis.  Before we take this step, we will do 

everything possible to work with your child to prevent 

this from happening.  Ultimately, though, the safety and 



well-being of all the children must be taken into 

consideration.  Listed below are immediate causes for 

expulsion: 

a. If a child is at risk of causing serious injury 

to other children or themselves.   

b. If a child exhibits ongoing physical or verbal 

abuse to staff or other children. 

c. If a parent/guardian threatens physical or 

intimidating actions towards staff members. 

d. If a parent/guardian exhibits verbal abuse to 

staff in front of enrolled children.   

e. Failure to pay/habitual lateness in payments. 

Anti-Bullying Policy 

 

The RPAS is committed to ensuring that all children enrolled in 

our School Aged Child Program learn and thrive in a supportive, 

caring, and safe environment.  Bullying is an anti-social behavior 

that affects everyone.  This behavior is unacceptable and will be 

dealt with promptly and appropriately. 

 

Bullying is a type of harassment.  Examples may include, but are 

not limited to: 

• Physical Bullying – punching, shoving, hitting, poking, biting 

• Verbal Bullying – Name-calling, teasing, gossiping, 

humiliation, intimidation, threatening, racist remarks, 

including others or similar behavior. 

 

Cell Phone & Social Media Policy 

 

* NO social media or cell phone usage is permitted in the 

indoor or outdoor areas.  

 



A cell phone free environment insures privacy of each individual 

permitted in our program.  If a child needs to call a parent/guardian 

they will be permitted to use the RPAS phone.  If a parent/guardian 

needs to reach their child please call the program directly.  

 

A social media free environment ensures all students are 

participating in the activities provided by the program. By limiting 

the social media usage, we will also ensure that there is zero 

bullying, especially cyber, occurring on the RPAS premises. 

 

 

Television and Computer Policy 

 

The RP After School Program provides an activity-focused learning 

environment. We believe that children learn and play best through 

active participation, hands-on experiences, interactive conversation, 

and exploration. The RP After School Program follows the 

recommendations established by the American Academy of Pediatrics, 

which has found that too much television viewing has been linked to 

poor performance in school, overweight children, and the 

establishment of poor dietary habits. As such children at The RP 

After School Program will be limited to sixty minutes of television 

time per week unless there is a scheduled movie that is approved by 

the director. Computer screen time will be limited to six hours per 

week and no more than fifteen minute increments except for 

children who are completing homework, school work, or supervised 

enrichment activities.  

 

 

Policy on Illnesses/Communicable Diseases 

 

If a child exhibits any of the following symptoms, the child should 

not attend the center. If such symptoms occur at the center, the 



child will be removed from the group, and parents will be called to 

take the child home.  

• Severe pain or discomfort 

• Acute diarrhea 

• Episodes of acute vomiting 

• Elevated oral temperature of 101.5 degrees Fahrenheit 

• Lethargy 

• Severe coughing 

• Yellow eyes or jaundiced skin 

• Red eyes with discharge 

• Infected, untreated skin patches 

• Difficult or rapid breathing 

• Skin rashes in conjunction with fever or behavior changes 

• Skin lesions that are weeping or bleeding 

• Mouth sores with drooling 

• Stiff neck 

Once the child is symptom-free, or has a health care provider’s note 

stating that the child no longer poses a serious health risk to 

himself/herself or others, the child may return to the center 

unless contraindicated by local health department or Department of 

Health.  

 

Excludable Communicable Diseases 

 

A child or staff member who is symptom-free, or has a health care 

provider’s note stating that the child no longer poses a serious 

health risk to himself/herself or others, the child may return to 

the center unless contraindicated by local health department or 

Department of Health. 

Reporting Guidelines for Communicable Diseases 

 



Some excludable communicable diseases must be reported to the 

health department by the center. The Department of Health’s 

Reporting Requirements for Communicable Disease and Work-Related 

Conditions Quick Reference Guide, a complete list of reportable 

communicable disease, can be found at: 

http:www.nj.gov/health/cd/documents/reportable_disease_magnet.pdf 

 

Administration of Medicine 

 

The RPAS is unable to properly secure and administer medication.  

The school nurse must administer required medication before the 

child comes to the after-School program.  Children are not 

permitted to have prescribed or over-the-counter- medication in their 

possession.  This includes aspirin, acetaminophen, cough drops, 

cough syrup, as well as prescribed drugs.  Inhalers prescribed by a 

doctor for the child to administer are permitted when the parent or 

guardian has given written permission to the Director.  Parents of 

children, who may require the administration of an Epi-pen need to 

speak directly to the Director, Bob Kilmurray. 

 


